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Transport and Logistics Bureau
The Government of the Hong Kong Special Administrative Region
of the People’s Republic of China
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Application Form for Quota for Contract Renewal

under the “Labour Importation Scheme for the Transport Sector -

Aviation Industry”

F1Hy:  EEEH Part 1: Important Notes
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EXEBEAEREE R

In relation to the Immigration Ordinance
Don’ts

& BRMEEAEETENAL
Employ persons not lawfully employable in Hong Kong
L AL TR R A 4 (R & 40) SUE R R IR
LT IAE
Cause imported workers to work in violation of the
Standard Employment Contract (SEC) or condition of
stay

(2) HREIEE  In relation to labour laws

[Ef¢ Dos
/R CIRIRE) AVERIRRE S T&EGTm A

Pay wages to imported workers according to relevant
provisions of the Employment Ordinance

v/ ETEAS TR R IRE BT

Grant rest day / pay rest day pay to imported workers

s ETHRASTEERE TEERBE M
Grant statutory holiday / pay statutory holiday pay to
imported workers

/ST AL AR e
Grant annual leave / pay annual leave pay to imported
workers

v ETEAST AR ERH
Grant maternity leave / pay maternity leave pay to
imported workers

s ETAS TEERFERET
Grant paternity leave / pay paternity leave pay to
imported workers

v SRR A S L

Pay sickness allowance to imported workers

v R ME{%{H&D) HYAERAAR E 50 A 2% T {T4TmEEs Ik
GRS NEIN
Make payment to imported workers on completion or
termination of employment contract according to
relevant provisions of the Employment Ordinance

1.

Please read the “Labour Importation Scheme for the Transport
Sector — Aviation Industry— Application Guidelines for Quota for
Contract Renewal” (“Application Guidelines”) before completing this
form. For the avoidance of delay in the processing of this application,
please write in black ink and in block letters.

The purposes of collecting personal/the applicant's data are to
process applications under the Labour Importation Scheme for the
Transport Sector — Aviation Industry (Scheme) and enforce the terms
and conditions of the Scheme. The data will be transferred to the
Airport Authority Hong Kong (AA), the Labour Department, the
Immigration Department and other government departments or
statutory bodies for the purposes mentioned above. The provision
of personal data should be voluntary. However, if the applicant
does not provide sufficient information as requested, Transport and
Logistics Bureau (TLB) may not be able to process this application.
Persons whose personal data have been provided to TLB have the
right to request for access to and correction of their personal data.
Request for access to or correction of personal data should be made
to, Data Protection Officer, Transport and Logistics Bureau, 20/F,
East Wing, Central Government Offices, 2 Tim Mei Avenue, Tamar,
Hong Kong.

Part 2: List of Dos and Don’ts for Employers

S JNEE TN s e
Aid and abet others in breach of condition of stay

X B R B IEA M A SR R S
Aid and abet non-local persons to make false statements /
documents

v T HRE S R S VAT AR (SR 1 S e B S (S AR R
FIRSGEIMAS T
Make payment to imported workers pursuant to awards of the
Labour Tribunal or the Minor Employment Claims Adjudication
Board

VR ALS T TE KRR %
Keep wage and employment records of imported workers

VRS THREA SR B R
Take out valid employees’ compensation insurance policy for
imported workers

v/ ETRRE (REFEIRE) fEIRANREES (LD 375)
Display a notice of insurance (LD 375) in such form as specified in
relevant provisions of the Employees’ Compensation Ordinance

v T HEAROE R AR BRSNS A% L
Pay periodical payment and employees’ compensation to imported
workers who sustained injuries at work

v OESFIEES REREAR
Comply with occupational safety and health legislation

OB GREIMEATEEETEIRE])
Comply with the Mandatory Provident Fund Schemes Ordinance
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: List of Dos and Don’ts for Employers (Cont’d)

THEM Don’ts

R R EEARE0 A TH L& X
Deduct the wages of imported workers unlawfully

3 i A% T E R R4S 1 E R &4
Terminate the employment contract of imported workers X K
whilst they are on paid sick leave

X EER (REHEER) ERT o bR T2 50 A%
BRI &4y X A
Terminate the employment contract of imported workers
who sustained injuries at work, in breach of the Employees’
Compensation Ordinance

X A BAET « HE - B PR EERARLAR - B
JHE R BORE A RS T
Import nationals of Afghanistan, Cuba, Laos, Korea (Democratic
People’s Republic of), Nepal and/or Vietnam as workers

(3) ERNKEER In relation to anti-corruption laws
[Eft Dos
v DIREST - FEEREE AT R

Prevent corruption, fraud or other malpractices

(4) EFEESGRE 581 AI3EE In relation to requirements of
Standard Employment Contract (SEC) and the Scheme

£t Dos
v AR AL TR NHE R - EE A S R
ABFTL
Recruit imported workers through Mainland labour service 4

enterprises* if the prospective imported workers are
Mainland residents

v ERREGYIEES T AL TR TETE
Make payment of overtime pay to imported workers at a
rate as stipulated in SEC

v DE SR A (i A LT
Effect payment of wages to imported workers through 4
autopay

v ORER T ESTHEE ALY BT AS DA > fEf
PHERE RS E 2 B HE B Bt T HE By
fiiif e /
Grant imported workers paid leave and arrange them, on
the basis of each SEC signed, to attend a briefing
organised by AA under the Scheme within 8 weeks upon 4
their arrival in Hong Kong

vV RS HETERETIVEEAYY o S A TR 8{E 2 HAAN
R E TR 2 22 ek T TR BRI R R IS /

EHIE CEAPREREEA AL L SRR AL L)

Arrange imported workers to attend the Foundation

Certificate Course in Airport Fundamentals organised by 4
Hong Kong International Aviation Academy on each SEC

signed under the Scheme within 8 weeks upon their arrival

in Hong Kong (Applicable to imported workers who have v/
arrived in Hong Kong for the first time, including
replacement workers)

v EEAS T E RN S ME LT SRR S A 2R ATk B
TRAEHETE 3l - B A% IS H (LR 7/
Provide imported workers with accommodation within or
outside Hong Kong in accordance with the standard as
stipulated in the Schedule to SEC, or allow imported
workers to reside in their own residential premises in the
Mainland outside Hong Kong by themselves

v AR SENHRE [ LR S (G A TR At e
Provide imported workers who are ill or suffer personal
injuries with free medical treatment in accordance with the
arrangements as stipulated in SEC

R AL TR - JEES LR R &4

Terminate the employment contract of imported workers
during their pregnancy unlawfully

PRI A 25 T S B, T sl Ty S 4 - 2R &4y
Terminate the employment contract of imported workers for
trade union membership and activities

PRy A5 TG AR T (IRIERET) - liﬁi%i‘%é‘&%)i
LAz BRI TR AFE P R s i s T & S A&
B Btk RS

Terminate the employment contract of imported workers by
reason of giving evidence or information in any proceedings
or inquiry in connection with the enforcement of the
Employment Ordinance, work accidents or breach of work
safety legislation

e A T ft ~ B EE G R EEEE N R EE L

&k EeE R R e R E A ke (AERRE AL TJER &)
~ BB ARERE A - 28 AT E A

Provide, pay or reimburse passage expenses (for imported

workers who reside in Hong Kong), medical examination

expenses before arriving Hong Kong, visa/entry permit fees

and subsequent extension fees to imported workers

WA TIET » ST REHIE S R A A W) m B HL R JE st 2

H

Pay the cost of transporting imported workers’ remains and

personal property to their place of origin in the event of death

REE T AL L) HEEREYY

Give imported workers a copy of the signed employment

contract free of charge

g HmE2m AL TIREE— A AGEBIVEE R

Provide each imported worker, on a monthly basis, with a

detailed breakdown of his/her earnings

B AL TR T EEERE

Prepare an acknowledgment list of wage information of

imported workers

AL AL T—ICOR (g H 5400 T 8 B P ElIfEGR

Pay for each imported labour the monthly Employees

Retraining Levy of $400 in a lump sum

UL A S5 T H [ty E 85 S N A 400 7T/ F R A
4R B TR HEN

Pay for each imported labour $400 every month to AA as

transport subsidy for local frontline airport staff

HERF I & TR A S5 TAVEEBIR2:1 500

Maintain a full-time local employee-to-imported worker

manning ratio of no less than 2:1
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TEM Don’ts
8¢ DA A S THURFERAEBAY At T

: List of Dos and Don’ts for Employers (Cont’d)

Displace local worker(s) in employ by imported worker(s)

8¢ Bl A5 TET VAT ik - SoKEm AT Lk EieiEl o L&
s A5 TARBE AR S 4 A RS BIR RO B B £
e Ay LRI SRz F m
Make any agreement with imported workers requiring them
to surrender all or part of the wages or any sum to which
they are entitled under SEC, or demanding or receiving any
such rebate from them

& fEER A TV TE - DA M T R E i s R B
NI EE - SR DA R £ A B E Rk
Make deductions from imported workers’ wages for the
purpose of paying any dues or fees charged on the worker
by authorities or agents in the worker’s country of origin, or
of offsetting the Employees Retraining Levy required to be
paid by the employer

& ZoRim AL TAE R (EELIFTE TR TAE RSP TIE - 5iftsE
R A 4IFTETHARY TS /MY TAE
Require imported workers to work outside the place(s) of
work specified in the employment contract or undertake
work outside the job descriptions stipulated in SEC

FLATER LA ETE T HIRRT A S5 Ty T & e S 4IVHE
Make deductions from imported workers’ wages for provision
of accommodation at a rate which is over the contractual rate
AL T TR o i S 4P ERY _EFR

Cause imported workers to work exceeding the ceiling of the
working hours as specified in SEC

PR AL THIE RS (738 SEI EAEBRIE T3 SRTHF
B/ et

Withhold Hong Kong Identity Card(s) / passport(s) /
Exit-entry Permit(s) for Travelling to and from Hong Kong
and Macau / bank book(s) / automatic teller machine card(s)
of imported workers

8¢ FLATTR LIRS B m B AL T

Charge imported workers meal cost for the meal provided

& BRI YRR s TR B AR 22 A5 THIJERT

Refuse the entry and inspection by officers of TLB or Labour
Department to imported workers’ accommodation

B A7 LT RS 4)_ERTH R T /M E A 3

Transfer imported workers to employers other than the one
stated in SEC

& A TS TSN WENERE &Y
Sign an employment contract with imported workers of a
duration of more than 2 years

R R R B A HUS HE R S H S (P AR AE - M RBIRpEHHEH
* Enterprises approved by the Ministry of Commerce of the People’s Republic of China and granted the permission to operate business on labour
service cooperation with the HKSAR. The list of enterprises can be found at the website of the Ministry of Commerce of the People’s Republic of China:
https://zsmcorp.mofcom.gov.cn/zsmbgacommon/zsmbga _innerCorp hk_list

i ﬁD{EI SR FHVBESEE G NESERNEE M CCSEE 2B IR EMRUE - ERTES A AL THUAE TRERHRSY - DURTEE ER N A S
SEL T

Note: The approval for importation of workers granted to an employer may be withdrawn if the employer, or the sole proprietor/partner(s) of the employer
has/have been convicted of the relevant statutory provision(s) or breached the other requirement(s) in Part 2. The employer may also be
debarred from participation in the Scheme within a specific period of time.
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3y - HFEEER Part 3: Applicant’s Particulars
HEEE GG (EESTEEBMESERS | (o)

T (B ) O

Name of applicant (refers to name of (English)
business/corporation and
business/branch name (if applicable)) ("

EEilpIn, (30
Applicant’s address ()
(English)
S E RS PN CEAY O#-+6) Ms® EELRGEHS Tel. no.
Name of the
person-in-charge® OO0 M® | #mESERE Fax no.
ZFEE Email
HREEE B E AR
Job title of the

person-in-charge

D AT AIEEE A RS U R R (R - AR 6 12 Oa) MLY% - If the

person-in-charge is not the authorised representative of corporation (including non-governmental organisations), please put
“v” in O(a)in Part 6 of this form.)

(1) AHFAEZEET R - EYEEHEIE » SR8 R B A&7 - For holders of Business Registration Certificate and/or specific licence(s),
please fill in information as stated on the Business Registration Certificate and/or specific licence(s).

(2) AHERITGE » 552 R RIEE BEG - 2l RV 55 £t B B P EHTE BN » LIBT3 « R L7 SR - R R 55 E
HHFIENGF LIS - (HE R BB w3550 A B A 4% - Please see Part 1 of this form for the use of the information. ~ Staff of TLB or AA will contact
the person-in-charge of the applicant for the purposes of processing this application. For the avoidance of delay in the processing of this application, staff of
TLB or AA will communicate with the person-in-charge of the applicant by telephone, facsimile and email, etc.

(3) MFEEHE#H RIF% 2/ - This prefix is for the purpose of correspondence and communication only.

O  zremayE "5 - Please put ”v” in suitable circles.

A4y BELSELS Part 4: Past Adverse Record

HEEE A A ENAFIEE 2 BT IAREERCCEHUE ? (WHHEERARAFSCEE - RFRHRIZ A F BB AR - )
Has the applicant violated any statutory provision(s) or requirements listed in Part 2 of this form? (For a limited company or
corporation, only record(s) pertaining to that company or corporation need(s) to be provided.)

O 2% - No.

O A - stBMT (YIS KHEGEEE Dk EFESRESREHE]) © Yes. The details are as follows (please state the statutory
rovision or requirement violated, and the date of conviction or the date of the warning letter):
BRI EBISHEE EIEHEH (s IR RIS HIE

The statutory provision or requirement violated Date of conviction Date of the warning letter /
sanction notification

O  srem=aEry v 5 - Please put *v” in the suitable circle.
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& 54y - BRHPFHENNCEESE Part 5: Details of Quota(s) Applied for Contract Renewal for this application

H BB AL EE(I%¥5 B TFE) No. of quota(s) applied for contract renewal (per designated job type)

1. HBAR 5. %5 (A% 0. e EI
Passenger Services Officer Tractor Driver Aircraft Tug Driver
6. BEBmEE & =

Warehouse Operator/
Cargo Handler

Ramp Services Agent Maintenance Technician

3. e TEE 7. M | HRGERER
Equipment / Loader

Cabin Worker Operator

4. FMREER T FKiltE
Aircraft Maintenance
Mechanic/ Technician

8. EFERBA

Customer Services Agent

FETEl, THRECICRER

Total no. of quotas applied for contract renewal under the Scheme

Part 6: Declaration

1. RACHEZIHGFER (FI& LIS(A-1R) 45 TatE] ) fRHEEE - W EREERIEC LU T S0
| have completed this form (Form LIS(A)-1R) to make application under the Scheme and submitted together with this form the
following documents.

ST Rra O v %8 - Please put “v” in appropriate [ of the below table.
HUE AN ERS (IS FBUT ) HEE B RSB N S8 S - IR T RS R Bt F S5 i i

(@) An authorisation letter signed by authorised representative of corporation (including non-governmental

organisations) with the applicant’s chop to authorise the person-in-charge to submit and handle this
application
FREERROIEEE (FfE R1)
(b) Details of the Posts Applied for (Annex R1)
AR E (4 R2)
(© Confirmation Form on Local Recruitment (Annex R2)
FEEE B L ABE IR R3)
(d) Table of Workforce Size of the Applicant (Annex R3)
PERE T E (FHF R4)

(e) Business Development Plan (Annex R4)

2. AANHELCHRAREE 1 350 - WIRGEATA CEREAHI RO A RIS B Bl B NIIERE - AERRSETERHE - ARE
BIAERES > AAREREE B ER RYRE - AR REEE T —UEE S ek -

| confirm that | have read Part 1 of this form and that all the information submitted and to be submitted in future is true and
accurate. | shall take the initiative to inform the TLB as soon as possible of any changes in any information after it is submitted.
| also confirm that all activities carried out by the applicant are lawful.

3. ANEBHIARNFER Lalhfir 22 SRAHERS PR (T R ARREDR (RFERESCRE I ZOK » AIEFENR)E > RHEER Z B0 BEARAAT
RANCAE AR - HIQHENEREDE 480 = (MERIRERGT) ~ FAHEDISE 487 = GREIGERG]) ~ FHEDE 527 & (XK
FERALIEARGRDI) KB HEGIS 602 2 (TEIREARRET) - ANBHE » FEBEARIMF H SRR B 55 3 (R AR (oA R AR AL -
RIS 802 s AT AR T -

| hereby declare that the terms of employment, entry requirements (including requirement on language proficiency, if any) and
job descriptions etc. of the above post(s) and any amendments thereafter are relevant, justifiable and do not violate the Sex
Discrimination Ordinance, Cap. 480, the Disability Discrimination Ordinance, Cap. 487, the Family Status Discrimination
Ordinance, Cap. 527, and the Race Discrimination Ordinance, Cap. 602. | understand that it is an offence and | will be liable to
prosecution if | knowingly or recklessly make a statement which is false or misleading.
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56 Ly - B (&) Part 6: Declaration (Cont’d)

4. FEIEMDE > BIFTRANHEE
By signing this Part, | / the applicant:
() BB ER YR B — VIR E R RS - SRIER YRR GRREE AR |

understand(s) that TLB will not process this application unless and until all the information and supporting documents
required are provided to TLB;

(i) FEBAERCIEFIEA R TS RYIRAT » AR T AR S A SRAIERE - S22 PIE RFRARIEE 1 1
52

confirm(s) that in connection with any personal data to be submitted, the data subjects have read, fully understood and
agreed with paragraph 2 in Part 1 of this form before they provide their personal data;

(i) FERR AR RoRGE IR ARG 2 FAYTIAREEMSORHE » WA A% # R AAREE W CCERE - HEE TR g R
Pl A5 THIHEA: - DURAEF R BN G2 T5HE )

confirm(s) that having read Part 2 of this form, | / the applicant undertake(s) to comply with the statutory provision(s) and
requirements listed therein, and understand(s) that a breach of relevant statutory provision(s) or requirement(s) may
render any approval granted to the applicant for importation of worker(s) be withdrawn and that the applicant be
debarred from participating in the Scheme within a specific period of time;

(iv)  BAECERARITTEA R TR A H R R B 5 M L (Bl s e M R - 2 R W0 ) ] B S 4% PR B A H 55 R A B I
EIPNTEAE B ETACAH S - [FIR > B fRRE A R R rTRE G EIADT R

understand(s) that TLB will terminate the processing of this application and not process any quota application within a
specified period of time if | / the applicant knowingly or recklessly make(s) a statement which is false or misleading in
this application form. Also understand(s) that making false or misleading statements may constitute a breach of law;
and

(v) [EREm YRR R, S5 E R AR R BUN R P B B O Y A TR B A A5 LA RACH -

agree(s) for TLB and/or AA to check with relevant government departments if there is any adverse record of the
applicant in relation to the employment of imported workers in the past.

HAGE & D
BELEFE RIS NERERTFE Applicant’s chop
Signature of sole proprietor/director/
authorised partner/authorised representative™
(* FWZETF B2 - Please delete where inappropriate) (#:4 Name )

HEHH Date
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